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QUESTIONNAIRE

CONSTRUCTION OF CONSTITUTION

MEMBERSHIP

FIRST MEMBERS

To have any particular qualifications?

________________________________________________________________________

________________________________________________________________________

New MEMBERS

(
Not permitted

(
Permitted

If new members are to be admitted to the Company, will there be any qualifications imposed on their membership status?

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

If new members are to be admitted, is there to be a special procedure to be adopted for their admission?

(
No

(
Yes, approved by 
(

Directors;  or

(

Members

by a

(  simple majority;  or





(  75% majority;  or





(  unanimous consent

EXISTING MEMBERS (This section only applies to companies limited by shares)

Are transfers to be permitted?





(   Yes   (   No

If transfers are to be permitted, are they to be:-


subject to consent from the directors (what %?)


(   Yes ______%


or subject to consent from other members (what %?)


(   Yes ______%


subject to pre-emptive rights?




(   Yes


only permitted within the family of the original member?

(   Yes


only to certain entities





(   Yes

Is the value of the share parcel being transferred to be determined:-
Tick only one box

by agreement between the seller and purchaser


(   Yes


by reference to a formula (please advise)



(   Yes


at a pre-determined consideration (please advise)


(   Yes

Other comments/instructions

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

CLASSES OF SHARES (This section only applies to companies limited by shares)

Is the Company to operate with different classes of shares


(   Yes   (   No

If yes, please advise the number and types of classes of shares required and the rights applicable to each class of share by completing the table below:-

CLASSES OF SHARES

	NAME OF CLASS
	Vote
	Dividends
	Return of capital
	Share in surplus on winding up


	Appoint

directors
	Other

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


INSTRUCTIONS TO COMPLETE TABLE:-

You may give classes of shares any name you wish.  Put a tick ( in a square if that right is to be attached to the class of share.  Put an x in a square if that right is not to be attached to the class of share.  If there is not sufficient room to provide all the detail you require, please advise your requirements on an attachment.
PREFERENCE SHARES (This section only applies to companies limited by shares)

If you require redeemable preference shares, please advise if these have the right to:-


vote








(   Yes   (   No


have their capital returned





(   Yes   (   No


participate in surplus assets on a winding up


(   Yes   (   No


appoint directors





(   Yes   (   No


be transferred to other holders of redeemable shares

(   Yes   (   No

How is the dividend on the redeemable shares to be calculated?

________________________________________________________________________

________________________________________________________________________

Are the redeemable shares to rank in priority, equally or behind other shareholders in relation to:-


payment of dividends


(   in priority
     (   equally    (   behind


return of capital



(   in priority
     (   equally    (   behind


participating in surplus assets

(   in priority
     (   equally    (   behind

When will the shares be redeemed?

(
At the company's option
     
Notice to be given to shareholder
_____  days

(
At the holder's option

Notice to be given to company   
_____  days

(
At a nominated dated, which is ____________________

(
Upon the occurrence of a certain event, please describe

On redemption, will the holder receive

(
Amount paid up on those shares






or
(
Other amount, please describe

________________________________________________________________________

CLASSES OF MEMBERSHIP (This section only applies to companies limited by guarantee)

Is the Company to have different classes of members

(   Yes   (   No

If different classes of membership are required, on an attachment, please provide the names of each class of membership and the following points in relation to each class of membership:-

*
qualifications for membership of that class

*
voting rights

*
ability to nominate for directorship

*
membership fees (if any)

*
liability for levies (if any)

*
other rights

*
nomination process (if any) to be observed for new members of that class

OBJECTS (This section only applies to companies limited by guarantee)

it is important that the objects for the Company are comprehensively and accurately stated within its Constitution.  Please provide the objects for the Company or, alternatively, discuss the Company’s proposed activities with us so we can assist in the drafting of the objects.

MEMBERS’ MEETINGS

GENERAL MEETINGS

To be held


(
only when convened

Tick only one box


(
annually only





(
on a regular basis, (please advise)________________


________________________________________________________________________

Notice of meeting

(
as provided in the Corporations Act (21 days’ notice

Tick only one box



to be provided unless holders of 95% of voting shares






consent to shorter notice)





(
longer notice of meetings _________ days

Quorum:


(
an exact number:  ______

Tick only one box


(
at least half the voting members





(
at least two thirds of the voting members





(
at least three quarters of the voting members

Chairman:


(
to be the Chairman of the Board of Directors

Tick only one box


(
to be elected anew at each general meeting





(
to be a specified person: _______________________





(
other person

Voting:



(
on ordinary resolutions, by simple majority





(
on special resolutions, by 75% majority





(
by unanimous consent in relation to certain motions







(see last page - Operational Authorities)

Chairman to have casting vote:
(   Yes   (   No

DIRECTORS

Number permitted

From
______

To
______





(
No limits required

Are directors required to hold any particular qualification prior to being eligible to being elected as a Director?
Tick only one box




(
no





(
must be a shareholder





(
must be a member of a professional organisation





(
other

________________________________________________________________________

________________________________________________________________________

Method of being elected as a Director





(
Other directors to elect/appoint





(
Certain shareholder to appoint





(
Voted upon at general meeting






(
simple majority






(
other majority
____________

Method of being removed as a Director





(
Member who nominated director to remove





(
Voted upon at general meeting






(
simple majority






(
other majority
____________

Directors to be on rotation

(
no






(
yes, every
(
2 years









(
3 years









(
4 years

Directors’ fees



(
Not permitted






(
Permitted and to be determined by







(
members







(
directors

DIRECTORS’ MEETINGS

To be held


(
only when convened

Tick only one box


(
on a regular basis, (please advise)________________

________________________________________________________________________

Quorum:


(
an exact number:  ______

Tick only one box


(
at least half the directors





(
at least two thirds of the directors





(
at least three quarters of the directors

Chairman:


(
to be elected anew at each general meeting

Tick only one box


(
to be a specified person: _______________________





(
to be subject to a limited tenure







(   No







(   Yes, of _______terms of _______ years

Chairman to have casting vote:

(   Yes   (   No

	DECLARATION

I confirm that I have read and understand the standard disclosure statement and costs agreement, which appear on the webpage for Castle Legal Pty Ltd. 
(  Yes
	OFFICE USE ONLY

Incoming work sighted


___________

Compliance with LPA requirements met
___________
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